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Meet Manager - Tutorial

1. Download and Installation

Download the Meet Manager Installer from helpdesk.geologix.ch/ProduktDetail/SW. You will need
your personal username / password to login to this site. Launch the installer from your Download
folder by double-clicking the install_Meet11.exe file. Click Next and read the Software License
Agreement carefully. You can only install this software if you accept the licence. Click Next again and
indicate the folder for the Meet Manager installation. The installation will need about 10MBs of disk
space. Choose a startmenu folder and finish the installer.

If you downloaded the Demo Version of Meet Manager 11 there will be an expiration date and the
printing functions are restricted. To get a full version of the software, visit the Order section on the
Splash website.

{5l Setup - Splash Meet Manager =10 x|

Welcome to the Splash Meet
Manager Setup Wizard

Thiz will ingtall or update Splazh Meet Manager 2007 on vour
computer.

It iz strongly recommended that you close ary inztance of Meet
ki anager you have rinning before continuing. Thiz will help
prexvent any conflicts during the installation process,

Click. Mest to continue, or Cancel to exit Setup.

| M et = I Cancel

Image 1-1 : The Setup Wizard

When launching Splash Meet Manager for the first time, you will need your username / password
again and you have to be connected to the internet in order to activate the application on your
computer.
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2. Create new Meet

2.1. Blank Meet
To create a new blank meet, choose File > New Meet.

E'_{-;’Meet Manager 2007

File Module ‘iew Transfer Special Language

8] e vcet E" 18 ENE|

(Z Opan Meet. .. Drate A Round

Reopen Mesk

Image 2-1

In the Create New Meet Wizard select the Create blank meet option and press the Next button. Fill in
all the fields on the following page:

Create Mew Meet il
Create New Meet Wizard
Chooze a filename and define the bazic meet properties. Pleaze fill out all fislds. 4

e

Filename for meet DB:

B |

IEDDE-SM-Genéve

ket name: IFSN: Championnat suisze en grand bazsin
Meet city: IGenéve

Meet nation: ISLII - Switzerland j
Date of LAST day: |31.08 2008 i

Course: IEEIm Fool j

Mumber of lanes, first: I'l last: IE

Timing: I.-'l‘-.utcumati-: j

Finizh

< Back |

Image 2-2 : The Create New Meet Wizard

LCancel |

e Filename for Meet DB: Just type in a filename to create the new file in the Meet Manager default

directory. To choose an other directory press the @ button on the right of the field. You can
change the default directory for meet database files in the dialog File > General Settings.

e Enter Meet name, Meet city, Meet nation
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e Date of last Day: Define the last day of your competition. To browse the calendar hit the @I
button. To exit the calendar choose a date or press ESC.

e  Enter Course, Number of lanes, Timing

All these values can be changed later as well, but is important to enter them for each meet.

Click the Finish button and a new blank meet will be created.

2.2. Using templates '

Meet Manager offers the possibility to create meets from templates. Templates are meet databases
with already defined event structure, settings, report layouts, that will be reused for the new meet.

Templates are kept on the Splash web server and are retrieved from there, when you create a new
meet. Federations with a global contract have the possibility to manage their own set of meet
templates directly on the Splash web server.

To create a meet using a template, choose File > New Meet and then the option Download a template
file from the Internet. Then enter all meet properties (see 2.1). When all data is entered, click the Next
button. On the next page, choose a template for your new meet (It’s possible to filter the list by
choosing a nation from the Filter dropdown menu). Hit Finish to download the template file and
complete the creation of a new meet.

! Internet access required
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3. Event structure

In the events module you can edit the sessions, events and agegroups. Choose the events module
from the toolbar or from the mainmenu: Modules > Events (automatically selected after creating a new
meet).

T R E
~— /N T

Events Records Entries Results

Image 3-1 : The Modules

To edit the general information for a meet choose the meet node from the events tree. On the right
side you can edit all general information fields of your meet, like meet name, city, point table and
swimming pool options.

To add a session to your meet, select Edit -> Add Session or right click in the events tree to get a
popup menu with the same function. Enter the information for the session on the right side into the
session edit panel.

To add an event for a session, select the session and go to Edit > Add Event > Add Timed Final /
Prelim Event or select this point from the popup menu. For the created timed final / prelim event you
can add the later events. Just select the timed final / prelim event node and add the desired event
(semi final, final, fastest heat) from Edit > Add Event. Repeat this for the new event: E.g. add finals or
swim-off events for semi-finals or add a medal ceremony for a final.

EE';!MEEII Manager 2007

File Module Edit Wiew Setup Global Entry Result  Transfer Special Language Help

A ERvEOE DB E & X BERE| 9

9 |Date / Round | Time] E Session
eetnode —1 o &P FSN: SPEEDO Swiss Open /5. Basel (5UI) — Talue
Cossion nods ————([E-@ 1-1.Day 1, Prelim 21,07, 2005 = General
| =l 1 Men, 400m Freestule  Prefim .00 - Mumber 1
Event node — - ,.- LB 1. Schweiz. Junicrenmeisterschaft, Bopz - Date 21107
7 B 2 Swiss Open, Men ... [zmE 1.Da
Agegroup node — . 2. ‘wiomen, 400m Freest...  Prelim %26 || 5. Schedule [start times)
- 3 Men, S0mBackstoke  Prefim 952 - Team leaders meeting
Events tree F_l B 4 Women, 50m Backstr... Prelim 358 . Dfficals meeting
. . 8. Men, 200m Breaststro...  Prelim 10:03 - Skart tme first event
(Erggeﬁlagilant session...) -- B G ‘wWomen, 200m Breast... Prelim 10:14 . Banin AT A
| | I 7. ten, 100m Fly Prelim 1022 Jury members for session:
. 2. Wwiomen, 100m Fly Prelirm 10:33 IH I - I 7 Ifo' =
5 B 9 Men 400mMedley  Prelm 10:40 = = ==
-- B 10 women, 400m Mediey Prelim 10:53

Image 3-2 : The Events Module
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For each of those events, you can add agegroups by selecting the event and then Edit > Add
Agegroup. Enter the data concerning each agegroup (age range, gender, scoring...).

Leave —1 in the Age from and Age to fields for an open agegroup (default value after creation).
To use default agegroups, see Edit > Set Default Agegroups.

Hints:

e When adding a new event, agegroups and record definitions are copied from the previous
selected event.

e You can sort the events by dragging them on other events or into other sessions.
e Add breaks (Edit > Add Break)
e Addjudges in the Jury Members panel. Officials can be edited in File > Edit Officials.

e Enter the Start time first event for each session and calculate the schedule later (after
seeding) by selecting Edit > Calculate Schedule...

e Use the Copy Agegroups command from the contextmenu (or Edit > Copy Agegroups), to
copy the agegroups from one event. Select another event which should have the same
agegroups. With Paste Agegroups, the previously copied agegroups are inserted in the now
selected event.

e You can copy/paste juries (between sessions) and records (events) too.
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4. Entries

4.1. Individual entries

Select the entries module from Modules > Entries to edit the entries for your events. In the Individual
Entries tab you can see the already added Athletes for this meet.

To add an athlete to your competition choose Edit > Add Athlete... or Add Athlete... from the popup
menu in the athletes list. Enter the athlete’s data in the Edit Athlete dialog.

You can set a club for the athlete by clicking in the value field for the club (or start typing a club name)
and select a club from the Club List (to add a new club hit the Add button in the top left corner of the
Club List). Close the dialogs when you finished.

Add an entry for an athlete by selecting the athlete in the athlete list and choosing Edit > Add Entry or
click the button in the toolbar. The new entry is shown in the panel at the bottom. Enter event and

entry time for this entry. You can select the event by entering the number or clicking the button . By
default all prelim events where an athlete can be entered are shown. You can use <Ins>/ <Del> in the
list to add/delete an athlete for one event.

E'_{-;’Meet Manager 2007

File Module Edit Setup Global Entry  Result  Transfer  Special Help

todule entries o = | & = 37 | Ef 2
Individual entries tab —————=Individual Entries | Relay Entries | Entries by Event |

Search: I All ~ Athletes of all clubs

Mame ¢ i Club

AMGELI, Ricardo Luciano sirrmnciub A -h
Athletes list RIZZ0, Sandro 17.02.19280 27 M ITa SCeU Schwirmmclub Burgdorf

Show prelim eventz with entries j Event Mo, I_
Entries panel

_Mao. ¢ |E'-.fent | AlG | Entry TimelHeat.-"LaneI Status | Entry time: I_
Entries for athlete —————elz] 1. 25m Fresstyle, Al Open MT

Heat # Lane: I_

Course / Date;
M ation A Ciky:

M amne:;

Image 4-1 : The Entries Module

11.05.2010 09:13:00 Page 8 of 18

Proof of Entmy ime——

I_
r
r



Meet Manager 11 - How to start Splash Software

Hints:
e Use shortcuts to add athletes (CTRL-N) or clubs (CTRL-N in the Club List).
e You can also add entries by using the popup menu in the entries list.
e Quick search an athlete by entering the first letters of the last name in the search field on top.
e Filter the athlete list by gender or by club using the comboboxes on top of the list.

e There are several reports and lists for printing available under Entry. Take a look!

4.2. Relay entries

Adding relay entries works similar as editing individual entries. Press the button to add a new relay
entry. The properties of the selected entry are displayed at the right side of the window. There you
can set the club, the gender, the number and the other properties of the relay team. To edit the
composition of the relay team, double-click the entry in the list or select Edit > Edit Relay Swimmers.
The Edit Relay Swimmers dialog opens.

To add an athlete to the relay team, click the Athlete name value field. Select an athlete for this team
from the Athlete List (the list is filtered by default by club, gender and age). Do this for all the
swimmers of the team. Press Save after you're done to save the team’s composition.

Hints:
e Use CTRL-A to edit the relay swimmer list.

e Switch trough the teams by using the Back and Forward buttons in the lower right corner of
the Edit Relay Swimmers dialog.

e Disable the athlete list filter by deselecting the checkbox in Edit Relay Swimmers dialog.

e Every relay gets a unique relaycode. This value is printed on the relay swimmer sheets and
can be used to searc for relays by typing it in the "Jump to:" field and then pressing enter.

4.3. Seeding prelims
To seed the prelims, select Edit > Seed prelims / direct finals. Select the events to seed by entering

the session / event codes or pressing the button. Choose the seeding type and the order of the
heats. Press Start to seed the entries.

Entries with a result status of WDR, DNS or RJC are ignored for seeding. Entries
with the same entry time are sorted randomly when seeding. So you have to be
carfull when doing a reseed of an event!

Seeded entries are shown with a green background color in the entries panel. Entries with results are
shown with a blue background color.

You can modify the automatic seeding in the results module (see 5).
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5. Results

5.1. Enter times manually

Select the results module (Modules > Results). There you can browse through all heats in the events
tree. The entries of one heat are shown in the middle of the window. You may edit the seeding by
right-clicking an entry and then selecting Move to Heat > Heat X or Lane X.

Enter at least the swim time of each swimmer in the Swim Time column of this list. You can also enter
the reaction time of the swimmer (RT). At the bottom of the window you can enter additional details
like the split times, disqualification reason, dsq time, info code and a comment.

After entering all swim times you can set the focused heat state to official by selecting Edit > Heat
State > Official or by right-clicking the heat node Heat State > Official.

Module results = S S| adE B 9
Timing systems Event Mao.: |'| | Heat: I'I Timing Systems
| Heat#t | Date/Round | Time| [1] Main
Events tree E}E 1 - Sunday, 22. July 2007 EE.D?.?DD? W 1200 Omega SRES 21 b
E} . 1. All, 800m Freestyle Frelim 12:00 Evver:
“-E Heat 1 1 v
Heat state - —
B 1. AlL 800m Freestyle Semifinal 12:00
BB 1. AlL 800m Freestyle Firal o 1210
1. All, 8B00m Freestyle, Prelim Session No_ 1 - 2210
Heat 1, Official [T Achive heat fallows m
¢ |Mame | v& | Code | ErtwTime| Spits | SwimTime| RT|
1
Results for heat 2 BURGISSER, Sven 92 SCLw NT . | 1:20.00 1.
S CIEGLER . kanuel 96 510 12020 . | 1:21.00 2
4 ZIEGLER, Julian a7 WAMT NT . | 1:22.00 3
5 ANGELI, Ricards Luciano an AARE NT . | 1:22.00 3
Distancel Timel Deltal DSE reazom: I
. 100 - )
Details for regult —— 2|:||:|m DS tirme: I C
i
300 Info code: I
400 ;I Comment: I

Image 5-1 : The Results Module

Hints:

e To print a result list select Result > Result lists... (see 6 for details).

e You can press the €> button or F11 to set the heat state to official.
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5.2. Data from timing systems

+
To add a timing system push the & in the results module toolbar. Set the timing system options on
the right-hand side of the window. Activate the connection and get the results by pushing the
corresponding buttons.

The following systems are supported:
e Omega ARES 21, OSM 6, OSM 5, Powertime
e ALGE Swim2000, S4
e Colorado System 5
e Daktronics Ominsport 1000, 2000

For testing purposes there is a integrated test timing system, that allows you to simulate a race and to
generate test times.

For some timing systems you can finde detailed documentations on our website:
http://www.splash-software.ch/index.php?nav=,supp.A2
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6. Reports

Almost all reports can be send to the printer, previewed and exported as PDF or HTML document.
Use the Properties button to change the details of the currently selected printer. With the Options
button you can change the global page layout like margins, number of columns, custom footlines and
images.

6.1. Entry Reports
All Entry reports are in the Entry menu. Most important reports here are:

e Entry Statistics by Club
e Entry List by Athlete
e Entry List by Event

6.2. Start List

Select Entry > Start Lists.... Choose the events by clicking . Go for Edit layouts to open the Layout
Editor and edit the layouts (see 6.6). Push Settings to open the Report Settings dialog (see 0). To
select an already designed layout, just select one from the Layout for startlist combobox.

Printer name: [ \\BSPRNOT\WA3BW120 =l
Humber of copies: I'I Properties | Options |
Select events: I@T
Lizt eventz in publication order [gender, stroke, distance] H
Fagenumber firzt page: |1 Edit layouts | Settings |
Layout far startlizt: IStart lizt [1 zolumn) j
Frint clubs bold: I Mo club zelected 1'

Print . | POF HTHL Cevel |

Image 6-1 : The Start List Dialog
Hints:
e Print specific clubs bold by marking them under Print clubs bold.

e There are even more global print options under Options.
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6.3. Result list

Go to Result > Result Lists.... A similar dialog to the Print Startlist dialog (see Image 6-1) appears.
There are not as many options, but the functionality is the same (see 6.2). Select Settings and then
Results List to set the result list options. Check for example the Two Columns checkbox to get the
results printed in two columns. You can enable the output of splittimes or filter the agegroups too.

Select Settings and then Layouts to set the default layout for the result list.

6.4. Others

There are many other reports / outputs available in Meet Manager. Since reports never change your
data, the easiest way to get an overview is just to try out with diffent options selected.

Entry reports:

e Relay Swimmer Forms

e Startcards by Events

e Start List, one List per Lane

e Entry Fees by Clubs

e Entry Confirmation by Club

e Relay Swimmers by Club

e Meet Cards by Athlete
Result reports:

e Export as Html (flat file)

e Medal Statistics

e Medallists by Event

e Records broken by Event

e Fines by Club

e Best Performance by Points

e Certificates by Event or Athlete
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6.5. Report Settings

Select Setup > Edit Report Settings... and customize the settings for general display (names,
abbreviations), events (page breaks, titles...), record, start and result lists (layout of columns, rows,
split times...). Select your favoured layout for entry, start and result lists under the Layouts tab.

x
Generall Event generall Records  Result list I Layn:nutsl
Only &gegroups from [uge numbers]; I'l— b: 399
MHurnber af places per agegraup 3333

Twio columng [comments are not printed]
Frint swirnmers who did not start [status DNS)
Print swimmers who where withdrawn [statuz WOR]

Dizqualfications: Do print times

?ITI'I_I'I—‘

Time standard mizzed: Do print times

[ndividual events:

Relay events: no names A split times j

Oy 100m zplits for events longer thar: IEEIEIm j

Wdith lapout 2 /4 zplit times: Idifference timesz j
(] 4 Cancel |

Image 6-2 : The Report Settings Dialog

All report settings are saved in the meet database. Values on the General and Event tab are the same
values for each report.

You may import these settings from another meet in Setup > Import Settings.
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6.6. Report Layouts

You can edit the layout of the most important reports with the Report Layout Editor. To start it, choose
Setup > Edit Report Layouts....

Choose a layout type you'd like to edit. You can edit several result report layouts, the entries list report
layout and the start list report layout. Create a new layout instance for the current type by copying the
current layout with the Add button (Add > Layout). Enter a name for the new layout in the Name field.
Set additional options like font size, the offset of split times, the caption font size et cetera (Not all
options are available for all layout types).

Editable Edit Report Layouts El

layout types Lapouttype: | Result list [one column) |  Lauouk —l Ciefault lapout j Ma. 1 af 1
Layouts of i u:nlumn_=__ | Caphian | W idth | Left affzet | Align |
current type 1 Place Rrank 50 0 Right
Spacer 2 Empty 15 al Left
Shaer N urame w o Lo

4 Year of bitth / Age B R0 405 Left
Caption for 5 Chub name [ghort] 200 455 Lett
columns B Swimn time Time 170 G55 Right

7 Paints Ptz 100 825 Right

2 Empty Left

) 9 Qualify, FJ, info, record codes B0 345 Left

Exceeding
calumn
Uzed and
available width , ,
of page M ame:; !Default |aot Aevailable width: -5 of 1000

Fant size: I 1aa Splits width: ;
Caphion zize: I a0 Splits affzet; I 50 Lire height: I 1.0

Add | Delete | Fiezet Imnpaort... | Export... | Cloze |

Image 6-3 : The Layout Editor

In the Column List, each row represents a column in your report. Edit the column types by choosing
the type from the combobox in the Column column of the list. Enter captions and widths of the report
column by filling the corresponding fields. The available page width is indicated below the list. If page
width is 1000, a column width of 100 means the column in the report will be a tenth of the page width.
To insert space between two columns, add a new column (Add > Column or Ctrl-A) and choose Empty
as type of the column. To delete the highlighted report column, use the Delete button (Delete >
Column) or press Ctrl-D.

If the Width column of the list turns red (see Image 6-3), your columns exceed the available page
width and might not be printed properly. In this case, delete some columns from the report or reduce
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the width of some columns. E.g. Available width shows —5 of 1000, your columns exceed the page
width by 5. So reduce for example the width of an empty column by 5.

Set your layout as default layout for a specific report type by choosing it under Setup > Report
Settings... > Layouts. To see the result of your layout editing, just make a preview of the report (e.g. a
results list) with your new layout (e.g. Result > Results List).

Available width

1 3 4 5 G 7 9
Flace Fullname Aige Club name (=hoart) wirn time] Faints | | Clualify

Image 6-4 : A Result List with a customized Layout (see also Image 6-3)

Hints:

e The Left offset and Align columns are read only. They are calculated or depend on the chosen
column type.

e You can export and import your layouts to reuse them in different meets.

e You can alter the order of the report columns by dragging them in the list.
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7. Advanced functionality

7.1. Records

Select the records module (Modules > Records) to manage records. Records may be imported from
files (Lenex format) or directly downloaded from the internet (swimrankings.net).

For each event you can define, what records should be shown in the event header and what marker /
comment should be used, when a result is a broken record.

7.2. Combined events

A combined event is a scoring with 2-n results per athlete (or relay per club). Results can be combined
by adding the swim time or the points per result.

Select the events module from the toolbar and go to Edit > Define Combined Events.... Click Add to
create a new combined events definition and fill out all options. At the end, define all events which
should be considered in the later calculation. Select Result > Result List Combined Events... to see
and print the results.

7.3. Point scoring

Point scorings can be used to score results by team (club, region or nation). Points are calculated for
places in result lists or by using a pointtable to convert swimtimes to points and then added together
per club.

To create point scoring definitions, use Setup > Edit Point Scores. Click Add to create a new
definition. Use Result > Scoring by Points to see and print the results.
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8. Help and Support

8.1. Website

On the website you find additional information, updates, documentations and the contact names for
support questions. If there is a specific contact person for your country, please always go through this
person if you have any kind of question or problem. The website is
helpdesk.geologix.ch/ProduktDetail/SW

8.2. FAQ

Every update installs the file FAQ.pdf in the Meet Manager application directory. This file contains the
latest details about the usage of Splash Meet Manager.

8.3. National contacts

The following federations have a global contract for Splash Meet Manager with GeoLogix. Normal user
support is organized by these federations themselves, by people who speak the same language.

More complicate questions and errors are forwarded to GeolLogix by these contact persons.

e Netherlands (KNZB and NCS) Marco van den Brink / Rico Derks
e Portugal Eduardo Miranda

e Quebec (Canada) Carole Thomas

e Serbia Aca Rosic

e Slovenia Marjan Mohar

e Switzerland Rolf Sydler
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